STUDENT AMBASSADOR OFFICER RESPONSIBILITIES 

PRESIDENT:  
Liaison between Moderator and Officers



Summer letter for Baby Gators



Speaker at 8th Grade Day and Frosh Orientation 




Helps plan 8th Grade Day, Open House, and Frosh Orientation




Attends Presidents’ Council and all meeting for the Club
Other duties as assigned!

VICE PRESIDENT:
Checks jacket closet periodically & informs Moderator of the # and 



names of missing jackets/hangers/sweaters & tidies all listed
Helps plan 8th Grade Day (classroom visit matching), Open House, and Frosh Orientation



Attends Dads’ BBQ and all meetings for the Club 
Other duties as assigned!

ACTIVITIES DIRECTOR:  Sends event sign-in sheets electronically to Ambassadors in charge  so that she may check event attendance
Advises Moderator who is behind in their events 



Responsible for accurately tracking SA attendance at all meetings

Helps plan 8th Grade Day, Open House, and Frosh Orientation



Attends Club Fair and all meetings for the Club 

Other duties as assigned!

SECRETARY:

Writes thank you notes as needed for 8th Grade Day and Open House



Coordinates voting poll online for Officer Elections
Helps plan 8th Grade Day, Open House, and Frosh Orientation




Attends Club Fair and all meetings for the Club 
Other duties as assigned!

Please note:  
· Underlined information shows the differences between the positions.

· All of the Officers work as a cooperative team, and any Officer may be called upon to assist another Officer when needed.
